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A. Installation of the CEEOL Client  
 
At the beginning, after inserting the CD into the CD-drive, you will get the following image: 
 

 
 
Click on Install CEEOL Client and you will be 
guided through the installation program. 
 
 
 
Click “Next” on the first image you get: 
 
 
 
 
 
 
 
 
You can choose a destination for the program to 
be installed (use “Browse” to select another 
destination) or you can accept the destination suggested by default: 

 
 
 
 
 
 
 
 
 
 

Choose “Next” for the following two windows to begin installation and you will get this image while the 
program is being installed: 

Important: 

Please close all 
Windows 
programs before 
installation.  

System-
Requirements: 

CEEOL-Client 
(DiBiDo) can be 
used on 
Microsoft 
platforms from 
Windows95 to 
Windows XP 
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and at the end please click “Finish”.  
 
Then you can choose to restart the system for a successful installation or you can immediately 
proceed to use the program. 
 
B. Using the CEEOL Client program for cataloguing periodicals: 
Steps: 

1. launching the program 
2. defining the publishing house 
3. defining the publication 
4. set up a new issue 
5. define authors 
6. catalogue the articles 
7. archive and send 

 
 
ARCHIVING PERIODICALS 
 
 
1. Launching the program: 
After installation, you can open CEEOL Client  
from Start-programs. 

 
 
 
 
 
 
 
 
After 
launching 
the CEEOL 
Client, you 
will get this 
window: 
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2. Defining the publishing house -  Right mouse button Click on CEEOL Client: 
 

 
 
 

 
 
 
3. defining the publication  
– right click on the publishing house  
define now the publication:  
(New  Publication) 
 
 
 
 
Please write the publication details in 
these two windows: 

 

The window below will open. You need to 
write here the exact name of the publishing 
house, contact details, and a short description 
(not longer than a half A4 page). 
You can add the Logo of the Publishing house 
(click “Logo” and you can choose a .jpg or a 
.gif file with the logo from your harddisk) 
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and 

 
 
4. set up an issue: - right mouse click on the publication just defined before and you will get the following 
image (New  Issue): 
 

 
 
 
 
 
 
 
 
 
5. defining the authors: BEFORE archiving the 
articles it is important to define the authors of these 
articles: 
Right click on “Authors”  New  Author 
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5. Defining an author 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6. Cataloguing articles in CEEOL Client –  
with right mouse click on the “Issue” you just 
defined  “New” “Article”. 
(sometimes you might have to double click the 
publication in order to see the issues you 
defined) 
 
 
 
 
The following window will open:  

 
 
 
Please type the title in English and then 
in the original language.  
The author is chosen from the list, 
click on the name and then please click 
“Add”  

 
 
 

 

 

 

After introducing the keywords (names, places, 
events, cultural curents, etc) and the abstract – 
short summry or synopsis of the article, please 
choose with “browse”  the PDF (or .prn, .ps or 
.eps for PostScript) file that contains the article. 
Chose the article from where it is saved on your 
harddisk and click “Open”.  
 
The programe reverts to the previous window 
and by clicking “Save”, you catalogued this 
article in CEEOL Client (DiBiDo). The same 
procedure will be followed for the other 
articles. 



 7

 
 
 
 
7. Archiving and sending the issue  
After the article in the issues have been catalogued in the CEEOL Client, you can begin the archiving process : 

 
a. Location: Please define the location on your computer where you want to store the archive that will be created and has to be 
sent to us. Right click on   “CEEOL client” and choose Properties”: 

 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 

The archive will be saved at the destination you choose (for example C:\  ). There will be only one file. 
 
b.  Dimension: Not to have difficulties by e-mailing with a file that is too big, you can choose a smaller dimension. 
A number of archive files (.cab files) will be created and you need to send all of them. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
c. Archival process: please right click on the respective issue. Choose « All tasks » and then « Archive » like below: 
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The archiving (and compressing) process  will begin automatically: 

 
After the compressing and archiving process is over, the resulting file will be saved in a directory that will be communicated by the 
program (default is the TEMP directory) please see below.  

 
 
 
 
The name of this file will be automatically established and will contain the ISSN code of the publication (i.e.: 1234-
5678), the issue number and year, (i.e.: 2000_1), and it will have the .cab extension.  
The archive file/ files that have been formed are to be sent as e-mail attachments.  


